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a Wolters Kluwer business

TRUST SERVICE TRAINING SESSION 1
Adding Trusts, Adding People & Companies, Assigning Trust Roles

TRUST SERVICE TRAINING - LEVEL 1
SESSION 1.1

ADDING A NEW TRUST

Select Trust

CCH Trust Service

File Maintenance Reports LUkilities Task Reminders  Help

—> @ U £ €& & 8 M

Trusts People Precedents Letters Tasks Calendar Wiebsite Helpdesh

CCHNZ

Select Insert

& Trust Listing

By Trust ld iEIy Trust Wame | By Trust Type | By Date | By Reterence | By Trust Stetus | By Trust Category | By Group | By Manager | By Client |

1 user Det (status) Trust Name: Reference Warager Cliertt Name: Trust Type | User Det A

R0 e I I Y
Anywhere e | 4 Insert | Change I

Reset | < Brint |

Opens Trust Screen

&% Trust Maintenance
General !Q‘thsr luules l Legsl Summary | Responsibilties I

' |
Trust Type |Famwly Trust j Manager: vI
Formation Date: 3: _! e m People

Westing Date: 3: _! Security 12 e
Vesting Evert: | Trust Group: -I -

File Location: ,— Assets

Distributions

Trust Status: [Livercurrert | 0.00
Fees Charged: 2

UCSIE 2 [sitina | Reference: !7 Reyenue
IRD Mumber: [~ Cortrolled Bank &ccount Documert Ref Documerts
Accourting Balance Date: 3103 I~ LAGC Investmerts GiftingLoan

Bank Mamers) | | Minutes
Branch Mame(s): | I Tasks
Account Mumber(s): | | Calendar
Signatories: | l

Al Links |Seﬂ|ors |Trustees | Beneficiaries l Lanryers I Accountants |Adwsers |Other l Clients |

Letters

Person Name Active Functions Inactive Functions | A

Precedents

Perzonal Information I

Add Person to Trust I
i Trust Lin l x Kl
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TRUST SERVICE TRAINING SESSION 1
Adding Trusts, Adding People & Companies, Assigning Trust Roles

FRONT SCREEN
Type Trust Name

& Trust Maintenance

Select Trust Type

Trust Type:
Formation Date:

Westing Date:

Westing Evert

Action Point: Trust Types can be added, deleted or amended to suite your business needs.

Take a look on your system and note any required change. We will cover how to make
these changes in Level 2.

Formation Date

CCH LEARNING TRUST

General |gther | Motes | Legal Summary | Responsibiltiss |

Trus Type: T — -
Formation Date: [ otmerzo0s 3] J Inactive
Weating Date [ oimezoes 5 | Eeenl
“esting Evert: || Trust G

File Loc
Trust Statis T—

Type Formation date. A Vesting date will automatically be added, 80yrs after the Formation

date. If this date is not correct you can re-type or delete. You may prefer to note a Vesting
Event instead of a Vesting date.

Trust Status

Name CCH LEARNING TRUST

General |Q[her | nates | Legsl Summery | Responsipities |

Trust Type: [Chartable Trust ~ Manage
Formation Dsts 01062008 2] J Inactive

Vesting Date: 010612085 ] .| Security

Westing Event: Trust &

File Loc
Trust Status:

Fees Ct

[Deserigtion ]
Dratt Reeterer
File Closed

Live/Current ralled Bank Account Dacume

Action Point: Trust Status can be added, deleted or amended to suite your business needs.

Take a look on your system and note any required change. We will cover how to make
these changes in Level 2.

Trust Category,

IRD Mumber:
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TRUST SERVICE TRAINING SESSION 1
Adding Trusts, Adding People & Companies, Assigning Trust Roles

Trust Category

CCHLEARNING TRUST

General |gther |notes | Legal Summary | Respansites |

Trust Type: [chartable Trust - Marage
Formation Date: otme2006 3] .| —
Westing Date: 01062068 =] J Security
westing Evert: Trust Gr

File Loc
Trust Status: JLivercurrent -

Fees CF
Trust Category. i

IRD Mumber. rollze Bank Account Docume

Accounting Balance Date:

Bank Namegs) [ [

Action Point: Trust Categories can be added, deleted or amended to suite your business
needs. Take a look on your system and note any required change. We will cover how to
make these changes in Level 2.

Type IRD Number for Trust

Trust Category Jeitting -l
123456 v Controlled Bank Accourt

IRD Number.

Type Bank Account Details & Balance Date

RD Number [i2486 W Conirolied Bank Accourt DocumentRef. [
Accounting Balence Date: [0 Gemment [ [ LaCHhvestments
Bark Name(s) 258 Bank [

Branch hame(s) [uckian [

Accourt Numoer(s); [123458 [

Signatories [Trustees [

Note: If you check ‘Controlled Bank Account’ a further comment box appears in which you
can add information about the controls

Select the Trust Manager (the person in your organization who is responsible for this Trust)

ame | CCH LEARNING TRUST a

General | ther | otes | Legal Summary | Responsisities |

Trust Type: [Famity Trust > Manager: [ ~
Formation Date: ormeaoos o | Keyonte  [Mame peaple

ANDREW | Andrew Dodge
esting Date: oimenoes 3 | DAAR Danvailkich

suv Guy Horton
Vesting Evert [ JEVKE  |dayne Colbert

KURT it Gircler
Trust Status: Livescurrent - ATV | et e

Fees Charged: | uoo

Trust Category. Girting 2 Reference: 1

Action Point: Managers can be added, deleted or amended. Take a look on your system
and note any required change. We will cover how to make these changes in Level 2.

Select Active/lnactive (will default to Active)
—
3TRUST

Manager

Inactive Trust [

Securty: [
Note: Inactive Trusts will be grayed out on your Trust List but still count as a Trust Record

in your total no of Trusts
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TRUST SERVICE TRAINING SESSION 1
Adding Trusts, Adding People & Companies, Assigning Trust Roles

Select Trust Group (if Used)

Manager: =

Iractive Trust [~
Security: =
st croup [ -

Keyecode hame

ALICK Auckland Office

CHRIST Christchurch Office

WWELL Wellington Office
TrETEY T

TErT

Note: Trust Groups are part of the security features that will be covered in Level 2

Type details of File Location, Fees Charges, Reference & Deed Packet No (if required).
Trust Group;  Jauck i |
FieLocation:  [in ncrews Office
Fees Chargsd) 150.00
Reference:  [Clertho 1234
Documert Ref: [Desd P ha 1234]

1 A0C Investments

Action Point: These field are all free type for you to use if you want. Do you need to agree
a policy so that everyone in your organization is completing the same thing?

‘OTHER' TAB
Complete any fields you may have on the ‘Other Tab

&) Trust Maintenance

me I CCH LEARNING TRUS

General Cther |Nmes | Legel Summary | Responsigitics |

Formed by W

Formed dete lm
Note: Any additional fields you find under the Other tab are unique to your company and
can be set up as required. This will be covered in Level 2. If you have no additional fields
the Other tab will not be present.

Action Point: Is there any other information you would like to capture? Make a note of
anything you might need

NOTES
You can add a General Note and/or a Dated Note here if required.

"' Trust Maintenance

CCHLEARNING TRUST 1 | i

General | cther Notes ILegalgummary Respansigiities |

General Notes:

People
Trust

Assets

Distributions

Revenue

Dated MNotes: Date Author Tote: [~ Documents

—'| citingiLoan

Minutes

Tasks

[£3

Calendar

view |[ nsen | Coenee Delete

Type directly into General Note
Select Insert, Select Manager, then type Dated Note as required
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LEGAL SUMMARY
Complete Legal Summary (if required)

&) Trust Maintenance

Trust Name | CCH LEARNING TRUST

General | Gther | Notes Legal Summary |RESpUnS@ImES |

Unnamed Beneficiaries You can type any required information here
Appointment and Remaval Vou can type any required information here
of Trustees

Resettlement Capabilty Vou can type any required information here
Decision Making Criteria ou can type any required information here
Chegue Signing Vou can type any required information here

Note: Any of the 5 fields in the Legal Summary can be renamed to suite your business
requirements. This will be covered in Level 2

Action Point: Are there any changes you would like to make? Make a note of anything you
might like.

RESPONSIBILITIES

CCHLEARNING TRUST

General | Gtner | Notes | Legal Summary Responsialies |

Responsiiity Dale__ | Party Responshle Commert [~

People

Assets

Distributic

Reyenu
Documer

GiftingLo

Minutes

Tasks

— Caleruds
view | mset | | | | ——

Note: Responsibilities will be covered in Level 2 as some additional configuration is
required

CLICK OK TO SAVE
% Update
o || K]

| [z
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