&).CCH

a Wolters Kluwer business

TRUST SERVICE SESSION 1
Adding Trusts, Adding People & Companies, Assigning Trust Roles

TRUST SERVICE TRAINING - LEVEL 1
SESSION 1.2

ADDING PEOPLE

Select People

I CCH LEARNING TRUST 1 |

General |gmev | uotesl Legal Summary |Responsummes |

-
Trust Type: [F amily Trust - Manzger: |ARDREW -
Femeen e | rcwve s - e |

Aeatinn Pate: marernes &1 | Security: T

Select Insert/Person

i People Listing,

X

By Mame: gEy External Referance | Accountarts | Lawyers | advisers | companies |

d | Last Name First hames Firm Hame Ext. Referenc| Postal Address 1 Postal Addres] A~

[0 IR IR e A S I |

Search: i Arepwvhere: i ] e

Query | Eeset l@grim | Trusts I

Manager,

O e B
Person | Compary | Cancel |
- | \ |

: General |char!NmasiL&gallAnemmwa Cortacts |

- r— External Reference:
Thie e - | © me ( Femsle

First Names. |

Last hame: |

Given Mame,

Postal Address: g: Delivery Address:
D

[ Zip: | | i |

Phone: |

Fax: r—

Mobile: |

Email adcbess: [ -

Wark Phane: r—

Contact T

Oceupation; [— I~ Accourtant

= _| I~ Lawyer L
IRD Mumiger: ] I Adviser
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GENERAL

Complete all required fields

& §
& person Maintenance

o general |Qmer]umes||=ega|l/;\nemawe Cortacts |

Exdernal Reference:

_

Iek 1

Title: I - " Male (" Female
First Names: |

Last Hame: |

Given Name:

Postal Address: g: Delivery Address.

_
_

i |

Phone: ]
Fax: [—
Mobile: ]
Email Adckess: [ =
workPrones [
Cortact: T

—

Bl

—

L1& |

Oreupation
Date of Birth:
IRD Number:

i |

I Accountart
I~ Lewyer
T Adviser

Firm Mame:

X G

Note: You may have a link to Lawbase or MYOB. This will allow you to import client details
directly. If you do not have this feature but would like to discuss it please contact your

Account Manager for more details

Actions Point; Are there any additional titles you require, for example Sir, Lord or Lady. If
so, note them down and we will cover how to set these up in Level 2

OTHER TAB

Complete any fields you may have on the ‘Other Tab

& person Maintenance ‘£|
; General Cther |ucrtes|\=egallaltematlve Comamsl
Email Opt In es
X caes

Note: Any additional fields you find under the Other tab are unique to your company and
can be set up as required. This will be covered in Level 2. If you have no additional fields

the Other tab will not be present.

Action Point: Is there any other information you would like to capture? Make a note of

anything you might need
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NOTES
You can add a dated note here if required.

& Person Maintenance rx‘

; General | Other Notes |Lega\|5nerna1ivecnmam;|

General Notes:

M Dated Notes Dete [ Author | Wote I~
i
¥
e e

Select Insert, Select Manager, then type note as required

LEGAL

Check box for Will (if required) & complete details. Date & location do not appear until Will is
checked

Select Insert to add Power of Attorney. Complete details

Type any further information into Other Legal

1% person Maintenance ‘ X|

; General | other | notes Legal |5ltemstive Contacts |

I i Date: [ 2 Location:
Ownt |O[hers|
Powers of Attorney: [ First Name Last Naime Start Date | Type Comment | &
P
. 2=
Insert Change Delete:

Other Legal

- o K I x CEnEEIl
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ALTERNATIVE CONTACT
Select Insert to add an Alternate Contact (if required)

b q
& Person Maintenance

o geners\lgther INMESIL&QEI Alternative Contacts |

=

o]
Insert Change Delete

] o K| % corcal|

CLICK OK TO SAVE
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