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It is possible to export data from People or Trusts into Excel

Note

Trust Service is compatible with Microsoft Excel
These instructions are written for Excel 2003 there may be variations in earlier or later

versions

Export

Open the Trust Service
Select Utilities, Select
Select People or Trusts

Export
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TaskReminders Help
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Mall Merge
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Evert Log

Show Bookmatks
File Manager
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Reset Configuration INI File
Purgs Temporary Merge Documents
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TRUNams =

TRU TrustTyps Add >
TRU: TrustStatus

TRU TrustCat Remove
TRL: Grouping

TR Active

TRU:TagFlag Shift Up
TRU:FormationDete =
TRL:VestingDate Sitt Down
TRL:VestingDateName

TRL Maragerid

TR AccountBalanceDate Picture
TRUMemiAshes

TRUMemDoc

TRUMasterDeer
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T Include headsr record with fisld names

Highlight the required field and select Add.
You can arrange the fields on the list by highlighting and selecting Up and Down.
Select Include Header Record with Field Names to get a Header Row in your Spread Sheet

Select OK
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Name your export and chose where it should be saved & select OK

Export File EW;‘
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Test Export.csy o Atmsdocsexample docs
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[ docs

Save file a5 type: Drives:

Export Files ~ == | Metwork.

The data is now exported.

Go to the location that you chose to save the data and open the Spread Sheet
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[ Movs this file:
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Example Letter to Client.doc
Microsoft word Document
26 KB

Exampls Lettsr to Multiple = > Test Letter For Mail Merge.doc
Persons.doc 2 | Micrasaft word Document
Microsoft word Document 11 kB
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Microsaft word Document
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3 docs Session 10.doc
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Details

You now have a spreadsheet containing the information you exported

B3 Microsoft Excel - Test Export.csy.
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| 1 [TRU:Name TRU:TrustType TRU:TrustStatus TRU:TrustCat TRU:FormationDate
| 2 |CCH LEARNING TRUST Family Trust  Current Gifting 31/05/2008
| 3 |DOIDGE FAMILY TRUST Farnily Trust  Current | Gifting 1/01/2008
| 4 |COLEERT FAMILY TRUST Family Trust  Current Gifting 10142008
| 5 |HODGESOM FAMILY TRUST  Family Trust  Current Gifting 1/01/2008
| 6 |GIRDER FAMILY TRUST Family Trust  Draft Gifting 1/01/2008
| 7 |LEONELLI FAMILY TRUST Farnily Trust  Draft Gifting 1/01/2008
| 8 |ULRICH FAMILY TRUST Family Trust  Draft Gifting 1/01/2008
| 9 |ARMSTRONG FAMILY TRUST  Family Trust  Draft Gifting 1/01/2008
| 10 [STEPHENSON FAMILY TRUST Family Trust  Current Gifting 1/01/2008
| 11 [TEST TRUST Farnily Trust  Current Gifting 27082008 I !
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