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TRUST SERVICE SESSION 3
Gifting Accounts & Documentation

TRUST SERVICE TRAINING - LEVEL 1
SESSION 3.1

ADDING A GIFTING ACCOUNT

Select Trust Shortcut, then select Trust from List (double click or select Change)

CCH Trust Service

ile Maintes Reports  Utiiies  Task Reminders  Help
Trusts People Precedents Letters. Tasks Calendar Website Helpdesk Exit
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Trust Listing

Cligrt Maime:

a2l r|mln] o« |
Antywhers: EI EI Insert | Change I Delete |

Reset | @gmt | Closs

| Browsing Records

Select Gifting/Loan from Right Hand Menu to open the Gifting Account

| CCH LEARNING TRUST 1 |

General |gther | umesl Legal Summary | Responsibilties |

Trust Type: [Farmiy Trust - Manager. [ANDREN -
Formetion Dte: 1062008 3 .| Inactive Trust [~ Bt

Westing Dete e Ty 1%
westing Evert: | Trust Group:  [sck __I'

File Location:  in Andrews Office
Trust Status: [Livescurrent =
Fees Charged 150.00

Trust Ceegary: (Giting | Reference:  [Cliert o 1234 Reverue
IRD Murmber. 123456 |¥ Controlled Bank Account Document Ref. [Deed PR Mo 1234 Documents

Accounting Balance Date! [31/03 comment: | [~ LAGC Investmerts Gifting/Loan
Bank Mame(s): |A55 Bark | Minutes
Branch Names) [auckiand | Tasks
Ageount Mumber(s): [123458 | Calendar
Signatories: [Trustees |

#iLinks: |Settors | Trustees | Beneficiaries | Lawyers | scoourtarts | advisers | otner | certs |

Letisrs

Person Name Active Functions Inactive Functions

Precedsnts

Jones, Sally Ann iar , forma
ABC Trustes Ltd Trustes 'ersonal Information

sones, Sarch Eeneficiar A Person to Trust i
Waintain Trust Link_| m

. | Remove fram Trust | |\/ @ I
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This opens the Gifting & Loan Accounts screen. You can have upto 10 accounts per Trust, 1
account is created per Settlor.

&) Trust Gifting and Loan Accounts El

CCH LEARNING TRUST

Assaunts 1-5 |accounts 610 |

Account Hame(s) nt Tvpe Balances)
Bccount 1: Eammel
Account 2 J E Eafl]

Account 4

[
[
sccourt x| R Eal]
[
[

Arcount 5

Close |

i o

Select the small square at the end of Account 1 to bring up the People listing. Select the
name of the 1% Settlor from this list

= LA
CCH LEARNING TRUST 1
=
o] Postal Address 1 Postal Addres] &
12|CCH Accounts Li Warehouse Way Mortheate
18 |CCH Law Ltd Warehause Wy Morthcate J
3CCH Trustee Ltd Warehouss Way Morthcate
16 |Colbert James 2i43 Kitchener Strest hiford J
7 |colbert Jayne 2i43 itchener Strest Miford
15 |Colbert John 2043 Kitchener Strest Miford J
17 |Colbert Julie 2i43 Kitchener Strest Miford
& Doirge Andrew 175 Carlisle Road Morthcate _J
13 |Doidge Daris 178 Carlisle Road Morthcate ]
14 |Doidge Jimmy 178 Carlisle Road Morthcate
10 Gircler Kint 1122 Cambell St velingtong J
22 |Hodgson Gina 113 Sunnybrae Road Glenfield
8 Hodgson Guy 113 Sunnybrae Road Glenfield _J
11 |Leoneli Matthew 4i28 Hilsice Road Christchurch
21 |Staunton Jnanna 10Pine Ridge Terrace | Takapuna _J
19|Stephenson Antany 36 Beachhaven Road Beachaven
20 Stephenson Stels 36 Bleachaven Road Beachaven l
8|Uirich Danya 56 Dominion Rosd Takapuna
H4{ 4] a| 2| > |Pp| 01 4 _PJ b _J
Search | Anywhers: [ ] Select Insert I Change Delete | J
Query J = J @ Print | Trusts J XK Cloze '

Repeat this process if there is more than 1 Settlor.

Use the arrow next to Account Type to select Gift account

& Trust Gifting and Loan Accounts

CCH LEARNING TRUST

Accourts 1-5 |Ac:nums 6-10

Account Hame(s) Account Type
Accourt 10 [Danya Urich | 000 3
Accourt 2 [Matthew Leoneli | 000 &
Account3 [ T = 2

=]
Account 4 [ =] =1 & |
Account 5[ T =1 & |
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Open the Gift Account by selecting the Folder icon

& Trust Gifting and Loan Accounts

Accourts -5 [acsounts 540 |

CCH LEARNING TRUST

Account Hame(s) Account Type Balancets)
accourt 1 [Danya Urich S = o
Account 2. [Watthevs Leonell | [
Accourt 3 | J [ =l
Account 4 \ J | Ll \
Accourt 5| J [ =l

You should now see an empty Gift Account

& Gift Account Maintenance

Gitting Account Name:

yarya ich e

Al |Suhgmup 4 | subgroup B | Subgroup € | Subgroup B | Subgrous £ |

CCHLEARNING TRUST I

Date | Type Comment

Dekts |Repayments Baience [ ||

LE

@ Print
Gifting Wizard

Your Gift Account is set up and ready to use

X Close I
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