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TRUST SERVICE SESSION 3
Gifting Accounts & Documentation

TRUST SERVICE TRAINING - LEVEL 1
SESSION 3.4

USING SUB GROUPS IN THE GIFTING ACCOUNT
You should have already created your Gift Account as per Session 3.1

Select Trust Shortcut, then select Trust from List (double click or select Change)
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Select Gifting/Loan from Right Hand Menu to open the Gifting Account
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Open the Gift Account by selecting the Folder icon

Select Insert

& Trust Gifting and Loan Accounts
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This opens the Maintain Gift Posting screen
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Type or Select the date of the Posting
Select the arrow next to Gift Type. Default is set to ‘Gift” & Default Amount is $27,000.
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Select the Type of posting you wish to make.
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Type the Amount of the posting and any other comment you might want to make. You may
also wish to select the Notes tab and make further notes on the posting
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Select OK to Save
Note: If Sub Group A is chosen for the Acknowledgement of Debt, Sub Group A should be
used for any subsequent gifting against this asset.

Example:-

Family Home is in Sub Group A
Investment Property is in Sub Group B

View of Sub Group A
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View of Sub Group B
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View of All

& Gift Account Maintenance

CCH LEARNING TRUST
0/ Mcomthione: [cammumen |

Al ‘Suhgmup & | Subgroup B | Subgroup ¢ | Subgroup © | Subgroup € |

[T pae  [Type | comment [ | Debts [Repayments | Balance |
& [ 1102008 of Debt | Family Home in Auckland | | 100,000 0 | | 100 00000
1110812008 | Gift 27,000.00 73,000.00

ment of Debt  Investment Property in Rotorus

400,000.00 473,000.00

Select the view by using the tabs

In All the balance will be combined from all Sub Groups
In Sub Group A the balance will be for Sub Group A only

Ll | i
@ Print Insert ‘ Change Delete ‘
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Use Sub Groups to help you to view and manage multiple properties or investments.
The balances will be combined when Gifting Documents are created
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