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TRUST SERVICE SESSION 5
Security & User Settings

TRUST SERVICE TRAINING - LEVEL 2

SESSION 5.2

SECURITY LEVELS

Security levels can be set on each individual Trust and each individual User

User Security Level is set on the individual logon name

¢ Logon Maintenance

General |gser Settings | User Group Settings | Trust Groups | Task Reminders | Legacy |

Logon Code: li

hame:
% Passwor d ]

Security Level [ 94 a-managen

Manager Link: li J

Default Trust Listing Sort Order
1. Trust Number 2 Trust Name ™~ 3. Reference 7 4. Client Mame
s Group: |CCH Statt LI EI
See User Group Settings Tak for Details
o OK X Cancel
9 Is the highest level and allow the user the ability to edit Trust Service system

settings. This should not be given to anyone who does not understand the system
settings or who has not had training.

Only one or 2 people in your organisation should have level 9, they will be your

‘super users’

8 or less

the Trust setting to control access to individual Trusts

Will not allow the user access to system settings. 8 and below can be used with
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Trust Settings

The security setting can be set per Trust. The default for a new Trust is 1.

& Trust Maintenance

CCH LEARNING TRUST

Trust Type:
Formation Date:
Vesting Date:
Vesting Evert

Trust Status:

Trust Category:

IRD Numiber.
Actounting Bakance Date:
Bank Hame(s):

Branch Name(s)
Account Number(s)

Signatoriss:

General |Q[her | Hotes| Legel Summary | Responsiities |

it

017062008 & J
oroez0es 3 |
—

Currert -
Gitting -

123456 |w Cortrolled Bank Account

er: Darrva -
Inach
Securty: 12

TustGrowe: [auckc 7]
File Lacation:

Fees Charger 15000

Cliert o 001

Dacumert Ref. [Desd PlAD 1001

Reference:

[31m3 commert: |

™ LAGC Investments

[258 Bank

[auckiand

[1234s5

[Trustees

#iLinks |setiors | Trustees | Beneticieries | Lowyers | Accourtarts | Advisers | cther | cients |

Person Name

CCH Aceounts Lte

Active Functions Inactive Functions

Accountant

A

Personal Information

Add Person to Trust

CCHLaw Ltd Lawyer
Colbert, Jayne Beneficiar
Hotson, Gur Beneficiar
Ukich, Danya SettioriTrustes

Mairtain Trust Link

Ll |

Assets

Distributions
Revenue
Documents
GiftingiLoan
Minutes
Tasks

Calendar

Letters

Precedents

X cancel

At Level 1 any user can view and edit this Trust

12 Trust Maintenance

CCH LEARNING TRUST

General |cher | Hotes| Legal Summary | Responsigiities |

Trust Type:
Formation Date:
‘esting Date:

Vesting Evert:

Trust Status:

Trust Categary:

IRD Number:
Accounting Balance Date
Bank Name(s)

Branch Name(s)
Account Number(s):

Signatories:

amily st
0170672008 = J

01/06/2088 E|: J

Manager.

DAY A hd
Inactive Trust [
Sscurtty: 5 [

T TrustGroup:  [aucke v
Fielocation: [

ZL & Fees Chargest | 15000

foitna =] Reference:  [Client o 001

123455 ¥ Controlled Bank Accourt Document Ref: [Deed Pkt Mo 1001

[srme commemt [T [ LAGCInvestments

|56 Bank [

[avekiand [

[123488 [

[Trustees [

People

Assets

Distributionss
Revanue
Documents
Gitting/Loan
Minutes
Tasks

Calendar

21 Links |Semnrs | Trustees | Beneficiaries | Lawyers | Accountarts | Advisers | ther | Clients |

Person Mame

Active Functions Inctive Functions

A~

Personal Information

Add Person o Trust

CCH Law Ltd Lanvyer
Colbert, Jayne Beneficiar
Hodgson, Gur Beneficiar
Ulrich, Danya Settior/Trustes

Maintain Trust Link ‘

Ll |

Letters
Precedents

X cancel

Remove from Trust |

g

[v o

At Level 5 only users with Level 5 or above may view this Trust. If a user with a lower
security level attempts to view the Trust they will receive a warning

l} Insufficient Security Level For This Trust
.

message
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User
Security Can view & edit Trusts
Level with
1 Level 1 only
2 Level 1- 2
3 Level 1-3
4 Level 1-4
5 Level 1-5
6 Level 1-6
7 Level 1-7
8 Level 1-8
9 All Trusts & System

Settings
Action Point: Do we need to review our security policy & settings?

Return to Session 5.1 to set the appropriate security Levels
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