&).CCH

a Wolters Kluwer business

TRUST SERVICE SESSION 5
Security & User Settings

TRUST SERVICE TRAINING - LEVEL 2
SESSION 5.5

TRUST GROUPS
Trust Groups can be used to control access to Groups of Trusts
Trust Groups can be added to give ‘view only’ access to Groups of Trusts

Note: The difference between using the Security Level settings and Trust Groups are

that Security setting control access per individual User & individual Trust, Trust Groups
controls access in Groups. Security Settings do not allow View Only access

Option 1 — No Trust Groups; all users can view and edit all Trusts

Matthew can view & edit Andrews Trusts

Andrew Matthew
Manages Trust in South Auckland Manages Trust in Christchurch
No Trust Group No Trust Group

Andrew can view & edit Matthews Trusts

Option 2 — Own Trust Group only; users can view and edit Trusts in own Trust Group only

Andrew Matthew
) Andrew can only Matthew can only ; ;
Manages Trust in South Auckland view and edit view and edit Manages Trust in Christchurch
Trust Group: AUCK Auckland Trusts Chr_:_s;ﬁ:;:rch Trust Group: CHRIST

Option 3— Own Trust Group, plus a View Only Trust Group; users can view & edit Trusts own Trusts and view only Trusts in
other group

Andrew Matthew can view Andrews Trusts Matthew
Manages Trust in South Auckland Manages Trust in Christchurch
Trust Group: AUCK Full Access Trust Group: CHRIST Full Access
Trust Group: CHRIST View Only AT R ViEw MEIES TS Trust Group: AUCK View Only
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TRUST SERVICE SESSION 5
Security & User Settings

ADDING A TRUST GROUP
Select Maintenance, select Setup Option, select Trust Groups

& CCH Tinust Service

File BUELCHELEN Reports  Utiities Task Reminders  Help

Users 13
Entry Types b &

e Precedent E

Minuke Book Page Status

Trust Cabegories

T ups

Trust Status

Trust Types
User Groups

Calendar ’ ebsite Helpdesh

System Setup

Select Insert

]

& Trust Groups

Heycote | Name

ALCKC Avckland CBD
ALICKN Avickland Morth

BUCKS | Auckland South
CHRIST | Christchurch
HAM Hamiton
[weLL Welingtan

o
X Close

& Trust Group Maintenance
Genersi |

Keycade: []

tame: |

X cancel

Type a Name for your Trust Group that explains what this group is for, for example,
Auckland Office or Andrews Trust

Select OK to Save
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TRUST SERVICE SESSION 5
Security & User Settings

ADDING A TRUST GROUP TO A TRUST

Select the Trust Group from the drop down menu

& Trust Maintenance

CCHLEARNING TRUST

General ‘char | Hotes| Legal summary | Responsibittes |

Trust Type: \

Formation Date: L

‘esting Date: 010672088 3] J

Vesting Event
Trust Stetus: [Current =

Trust Category:

[Gitting -
123456 [ Controllied Bank Account

IRD Number.

Actounting Balance Date:

s Comment [~ LAGC ivestments

Manager:

Darrya -
Inactive Trust [~
Securty: 5 [

Trust Group:  [AUCKC -
File Locatior:

Fees Chargec: 150.00
Client o 001
Documert Ref: |Deed Pid Mo 1001

Reference:

Bank Hame(s) 258 Bark I
Branch Name(s), [auciiand [
Account Number(s) [123455 [
Signatories: [Trustees |

A Links [settors | Trustees | Bencficiries | Lawyers | secourtents | acvisers | ctner | clerts |

Inactive Functions

Functions

Personal Information

A Person to Trust

Mairtain Trust Link

CCH td

CCH Accounts Lid Accountart
CCH Lawy Ltdt Lawyer
Colbert, Jayne Beneficiar:
Hodgson, Gu Beneficiar:
Ulrich, Darrys SettloriTrustee
L] |

b+ Remave from Trust

Distrbutions
Documents

Minutes

Precedents

X cancel

Reverue

GiftingfLoan

Tasks

Calendar

Letters

Only Users with the Trust Group can now access this Trust

If a User attempts to access a Trust that they do not have the correct Group for the following

message will be shown.

Manager,

] 5 Insuficient Group Rights For Tris Trust
.

When viewing a Trust in a Trust Group that has View Only rights, you will see “View Only
Mode’ at the top of the screen and the OK button is greyed out to prevent editing.

& Trust Maintenance (** VIEW ONLY MODE =)

GIRDER FAMILY TRUST

General |cher | Wotes | Legal Summary | Responsisiities |

[Famity Trust -
01012008 2| J

Trust Type:
Formation Date:

‘esting Dete: 0 2055 3 J
Westing Event, [
Trust Status st =]

Trust Category:

[Gifting -

[~ Controlled Biank Account
Accounting Balance Date:  [31,03

IRD Mumber:

Manager.

HURT hd

Inactive Trust [

Security T3
Trust Group:  [WELL -
File Location

Fess Charged 0.00
Cliert Mo 005
Document Ret:

™ LAGC Investments

Reference:

Bark Name(s).

[
Branch Name(s) [
[

Account Number(s)

Signatories: |

Assels

Distributions
Reyenue
Documents
GiftingiLoan
Mnutes

Tasks

Calendar

AllLinks |settiors | Trustees | Beneficiaries | Lawyers | accountarts | advisers | atner | clients |

Inactive Functions

Perzonal Information
Add Person to Trust

Maintain Trust Link |

Letters
Precedents

K cancel

Remave from Trust |

|

[v =
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TRUST SERVICE SESSION 5
Security & User Settings

ADDING A TRUST GROUP TO A USER
Select Maintenance, select Users, select Logon Names, highlight User Name, Select Change

m 3
& Logon Maintenance

general [User Seftings | User Group Setings | Trust Groups | Task Reminders | Legacy |

Logon Code:

Mame:

[Endrevy Doidge)
Password:
Securty Leval 5 2] (9 = Manager)

Manager Link: J

Default Trust Listing Sort Order

1. Trust Number (¥ 2. Trust Name " 3.Reference " 4. Client Name

User Graup: [cCH Statt =l

See User Group Settings Tab for Details

3 Cancel

Select Trust Groups

ik Logon Maintenance E\

General | User Seftings | User Group Seftings  Trust Graups |Task Reminders | Legacy |

Insert Change Delete

X coca

Select Insert & use drop down to select appropriate Trust Groups

& Trust Group Maintenance

General |
e - |

Wiew Only hode: [~

X coce

If this Trust Group is to be View Only for this User, check View Only box

Return to Session 5.1 to set the appropriate Trust Groups
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