&).CcH

a Wolters Kluwer business

TRUST SERVICE SESSION 5
Security & User Settings

TRUST SERVICE TRAINING - LEVEL 2
SESSION 5.6

RESPONSIBILITIES
Responsibilities can be added to each Trust to show who is responsible for various processes
or actions.

SET UP A TRUST RESPONSIBILITIES LIBRARY

Select Maintenance, select Entry Types, select Trust Responsibilities

&' CCH Trust Service
Reports  Utiities  Task Reminders  Help

GiftingjLoan Posting Types
Person Titles

Minuke Groups

Annuial Gitting - Sign Off (Internal)
Annual Review of Trust

el Signaturs (Clisnt)

el Signaturs (Internal)

inutte - Sign Off (Cliert)

finute - Sign Off (Internal)
Minutes - Document Production
Prepare Documents for &nnual Review

Insert | ghangel Delete |
X Close

& Trust Responsibility Maintenance

General |

Responsioity. []

X concn
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TRUST SERVICE SESSION 5
Security & User Settings

ALLOCATING RESPONSIBILITES WITHIN A TRUST

Select Responsibilities from the Trust Maintenance Screen

[ CCHLEARNING TRUST

General |ther | wotes| Legal summary | Responsibites |

Trust Type:
Formation Date:
Vesting Date:
‘Vesting Event

Trust Status;

Truist Category:

IRD Number.

Accounting Balance Date:
Bank Mame(s):

Branch Namets)
Account Number(s)

Signatories:

amily T Menager  pawva =]
[ aioseos Y .| sctive Trust [~ e |
[ ooemee 5 | Security: 5= -
[ Tusterowp faucke =] _

Fielocaon [ Assets

fert = Fees Chargect | 150.00 Cistrioutions
fg I Reference:  [ClentmooDt Revenue
[t2aas6 ¥ Cortrolled Bank Account DocumertRef. [Deed Pt 1om | _Bosuments |
[1m3 Commert: | [~ LAGC Investments Gifting/Laan
[25E Bark [ _ Minutes |
[awuckiana [ Tasks
[123456 [ _ Goalerctar |
[Trustees [

AlLinks |settiors | Trustess | Beneticieriss | Lawyers | aceountants | Advisers |oter | crerts |

Perzon Mame

Active Functions

Inactive Functions:

Maintain Trust Link

Select Insert

& Trust Maintenance

C Tr Lid

[CCH Accourts Ltd Accountant
(CCH Law Ltd Lawyer
(Colbert, Jayne Beneficiar
[Hodgson, Gu Beneficiar
Ulrich, Danya Settior/Trustes
L] |

Personal Information
Add Person to Trust

Letters
Precedents

| X cancel

Femove from Trust

it

[[ [w o |

CCH LEARNING TRUST

Farty Responsibls

Danya Urlich and Guy Horton

Deed Signature (Client)

Matthew Leoneli

Deed Signature (Internal)

Danya Ulrich and Guy Hodoss

view | wset” | crange | peete |

People

Assels

Distributions
Revenue

Documents

GittingfLoan
inutes

Tasks

Calendar

AlLinks |settors | Tustess | Beneticiaries |Lawyers | Accountarts | Advisers | ather | clerts |

Person Name

Active Functions

Inactive Functions

1>

Personal Information

CCH Trustes Lid

CCH Accourts Lt Accourtant
CCH Law Ltd Laveyer
Colbert, Jayne Beeneficiar
Hodgson, Gu Eeeneficiar
Urich, Danya Settlor Trustee

Add Personio Trust

Mairtain Trust Link

A

>

¥ RemovefromTrust |

Letters

Precedents

Cancel
o OH I
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TRUST SERVICE SESSION 5
Security & User Settings

Select Responsibility from the list you created earlier

& Trust Responsibility Maintenance
General

Responsibilty:

Responsibllt
#nnual Giting - Document Production |
Annual Gitting - Sign O (nternal)
nnual Review of Trust

Deedt Signature (Client) —
Dezd Signature (Internal)

Minute - Sign Off (Client)

Minute - Sign Off (Internal)

Minutes - Document Production
Frepare Documents for Annual Review

Party Respansible:
Date:

Commert:

Termination Date: = .

X coree

Select the Party Responsible

) Trust Responsibility Maintenance m
Genersl |

Responsihilty:

Parly Responsible: |

—

Commert:

Termination Date: =

o OK I x CEHDE\'

You can choose from all People associated with the Trust, all Managers & all Users (see tabs,

top right)

Selected Names

P 0 Create Names List

Full Name

People ‘Managers |users |

| =]

Name Name Functions
Amanda Armstrong Frotsctor
CCH Accounts Ltd Accountart
CCH Law Ltd Lawyer
CCH Trustee Lid Trustee
Danya Ulrich SettiorMrustes
Guy Hodgson Beneficiar,
Jayne Colbert Beneficiar
Kurt Girdler Accountart
Matthesy Leonelli Client/Settlor/Trustee

Delete Add

o Ok X cencel
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TRUST SERVICE SESSION 5
Security & User Settings

Add a Date, Comment & Termination Date if required

& Trust Respon;

ity Maintenance

General

Responsihilty:

[Minute - Sign Of (Client) Ea|
Party Responsible [Matthewy Leaneti J
Dete: = .
Comment: ]
Termination Dete: |

X cancel

CCH LEARNING TRUST

Responsiniity

o - Document

A ing - Sign Off (Inter
Deed Signature (Cliert)

Deed Signature (nternal)

Party esponsibie.

rya Urlich and Guy Horton
hatthew Leoneli
Danya Ulrich and Guy Hodgs:

Assets

Distributions
Revenus

Documents

GiftingLoan

Mirutes

Tasks

Calender

isw ‘ Insert Change Delete: ‘

Al Links ‘Settlurs | Trustees | eneficiaries | Lawyers | accaurtants | advisers | other | clierts |

Active Functions

Letters
~

Inactive Functions
CCH Tr Lid
CCH Accourts Lid Accountant
CCH Lanw Ltct Lawwyer
Colbert, Jayne Beneficiar
Hodgsan, Gu; Beneficiar:
Ulrich, Danya SeftiorTrustes
o

3

Precedents
Persanal Infarmation

Add Person 1o Trust
Mairtain Trust Link

X cancel
9l Femavetiommst || [ oK |
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TRUST SERVICE SESSION 5
Security & User Settings

REPORTING ON RESPONSIBILITIES

Select Reports, select Trusts, select Trust Responsibilities

& CCH) Trust Service

File Maintenance [0l Utilities  Task Reminders  Help

Trust Summary
Persons Trusk Listing

Gifting Trust Listing with Cortact Details
Tasks Trusts For Selected Person
Setup Trust Listing {User Defined)

Trust Revenue
Register of Trust Assets Lisbilties

Select Responsibilities, or leave blank for all
Select Trust, or leave blank for all

Select Manager, or leave blank for all

Select Date Range

Chose Sort Order

& Trust Responsibilities [

Resnersiaiy. [ - | (| (Eenk for A1
Trust 0 J (Blank for All)

Manager: J (Blank for A1)

s At Tame00s 3 .|
Sort Order:  [Trust Name -

T~ Include Inactive Trusts

< print I B oo

Select Print to print to report to screen

= Report Preview:

File view  Zoom

élglgl Page: |1 & Across: |1 ; Down m E

Trust Responsibilities
CCHME

As At 19/08/2008. Sorted By Trust Name Printed: 19/08/08  11:46

Start End
Party Responsible Trust Manager Date Date
Annual Gifting - Document Production Karen Rogers CCH LEARNING TRUST DARNYA
Annual Giting - Sign O (Internal) Danya Urlich and Guy Horton CCH LEARNING TRUST DAMNYA
Deed Signature (Client) Matthew Leanelli CCH LEARMING TRUST DANYA
Deed Signature (Internaly Danya Ulrich and Guy Hodgson CCH LEARNING TRUST DAMNYA
Minute - Sign OFf (Clienty Matthew Leanelli CCH LEARMNING TRUST DANYA
Annual Review Andrew Coidge DOIDGE FAMILY TRUST ANDREW
Giting CCH Accounts Ltd DOIDGE FAMILY TRUST ANDREW

Return to Session 5.1 to set the Responsibilities if required
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