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TRUST SERVICE SESSION 6
System Set Up Options

TRUST SERVICE TRAINING - LEVEL 2
SESSION 6.1

TRUST TYPES
The Trust Service comes with a standard set of Trust Types. It is possible to add to and edit

this list.

Select Maintenance, select Setup Options, select Trust Types

Minuke Book Page Status

Trust Categories
Trust Groups
Trust Status

Note: If you are not able to access any options under Maintenance you do not have the
correct access level.

Select Insert to add a new Type
Select Change to edit an existing Type

haime:

Charitable Trust

Trading Trust
ill Trust

o1 | 3
X Close

& Trust Type Maintenance

General |

Hame: — |
X cancel

Open the Trust on the Trust Maintenance Screen. The drop down list will now contain your
new options.

Sory (ARG TRUST
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TRUST STATUS

The Trust service comes with 2 Trust Status options, Blank or Draft. It is possible to add to
and edit this list. It is also possible to rename the Trust Status Field if you want to use it for
another purpose.

Select Maintenance, select Setup Options, select Trust Status

Minute Book Page Status

Trust Categaries
Trust Groups

T us
Trust Types
User Graups
System Setup

Select Insert to add a new Status
Select Change to edit an existing Status

& Trust Status

Descrition

Current
Draft
File Closed

Insert | Q’\sngel Delete: |
o close

s .7M m-|
Tip: If you delete the Blank option on your list Users must then select something. This will
help keep your data tidy and ensure people are entering all of the information for the

Trust

Open the Trust on the Trust Maintenance Screen. The drop down list will now contain your
new options.
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TRUST CATEGORY

The Trust service comes without any pre-set Category options. It is possible to add your own
list. Itis also possible to rename the Trust Status Field if you want to use it for another
purpose.

Select Maintenance, select Setup Options, select Trust Category

& CCH Trust Service
Reports  Utilities  Task Reminders  Help

Users »
Entry Types  »
Libraries »

Trust Status
Trust Types
User Graups
System Setup

Select Insert to add a new Category
Select Change to edit a Category

& Trust Catepory Maintenance

General |

Deseription ||—
X cores
Tip: If you do not set up a Blank option on your list Users must then select something.

This will help keep your data tidy and ensure people are entering all of the information for
the Trust

Open the Trust on the Trust Maintenance Screen. The drop down list will now contain your
new options.

CCH LEARNING TRUST
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RENAMING TRUST STATUS AND TRUST CATEGORY
If you want to use either Status or Category for another function you can rename the field
and configure the options you want (as above) for the drop down list.

Select Maintenance, select Setup Options, select System Setup

k Page Status
Trust Categories

Go to the Defaults Tab

@ Maintain System Setup

Licence Detsils  Defaults | Trust User Defined | People User Defined | Legal Summary | File Locations | Minutes | Inter) Contacts |
Default Trust Type: [Family Trust hd

Detault Trust Status: [ =] Meme: [Pricr]

Default Trust Category: | Ll Mame: |

Defait Trust Group ~
Defauit Accounting Balance Date: 3103

|~ Operate Gifting Accourts /Loan Accourts Both

Type your new name for Trust Status in the Name field.

CCH LEARNING TRUST 1 |

Genersl IQIher | Hotes| Legel Summery | Responsigities |

Trust Typs: Family Trust - Manager: [parrys -
Formetion Dete: 31052008 5 __] Ireactive Trust [ Ll

‘esting Date: roeiEE o | et = — 5 Trust
Westing Event | oy | = =

File Location gt
Pricrity High - Distributionss
Fees Chargec: 150.00 -

Jeustoateqory; Gifting = Reference:  [Client No 001 Revenue

IRD humber. 123456 [v Cortrolled Bank Account Documert Ret. |Deed Pkt Mo 1001 Docimeils
Acoounting Balance Date:  [31/03 Comment: ™ LAGC Investments GiftingiLoan

s

Bank Name(s): [ASE Bark [ Minutes
Branch Name(s): [euciand I Tasks
Account Humber(s) [123456 I Caleniar
Signatoriss: [Trustees [

AlLinks |settors |Trustees | Beneticaries | Lawyers | accountonts | advisers | other | crerts | —
Letters

Ferson Name A ctive Functions Inactive Functions ~
CCH Trustes Ltd E|

[CCH Accourts Lid Accourtart = (i TR
CCH Law Ltd Lawyer Faba el Rl ]
Cobert, Jayne Beneficiar ey Tt -
Hodgsan, Gu Beneficiar

Cancel
Urich, Danya SeftiorTrustes Maintain Trust Link | A oo
“ e ‘v/ OK I

Frecedents

Remove from Trust |

In this example Status has been changed to Priority and the Options High, Medium & Low are
set up on the drop down menu

Use the same process to change Category.
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Person Titles

The Trust Service comes with a standard set of Person Titles. It is possible to add to and edit
this list.

Select Maintenance, select Entry Types, select Person Titles

Libraries
Setup Options b Trust Responsibilities

Minute Groups

Select Insert to add new Titles
Select Change to edit existing Titles

& person Titles |X|
Title

Lack
Lord
Misz

Insert | Qhangel Delete |
¥ Close

These will now be available when you are adding a Person Record
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