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a Wolters Kluwer business

TRUST SERVICE SESSION 7
Reporting

TRUST SERVICE TRAINING - LEVEL 2
SESSION 7.3

GIFTING & TASK REPORTS
Select Reports & select Gifting. You can now see a list of the Gifting Reports Available

Gifting Due Report
Select Gifting Due Report

@ Gifting Due.

J (Bilank for All)

[Due Date hd

[~ Include Inactive Trusts

o

Select required Date Range

Select Frequency

Select required Manager or leave blank for All
Select the Sort Order for your list

Select to include Inactive Trusts or not

Select Print
Note: If your report is blank there is no gifting for that date range

Note: Date of gifting is taken directly from the last Gifting posted date in the Gifting
Account, not the Task dates
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= Report Preview

File icv Zoom
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Gifting Due
CCHMNZ

Printect:  2/08/08  14:56

Manager Due Date Trust Name Gifting Account Name Balance
Andrew Doidge 01/07¢2009 HODGESOM FAMILY TRUST Guy Hodgson 473,000.00
Danya Urlich 01/07¢2009 COLBERT FAMILY TRUST Jayne Colbert 273,000.00
John Colbert 273,000.00

Jayne Colbert 0140772009 DOIDGE FAMILY TRUST Andrew Doidge 223,000.00
Doris Doidge 223,000.00

Jayne Caolbert 01/07i2009 STEPHENSON FAMILY TRUST Antony Stephensan 153,000.00
Stella Stephenson 153,000.00

Danya Urlich 18/082009 CCH LEARNING TRUST Danya Ulrich 523,000.00
Matthew Leonelli 223,000.00

Guy Horton 27082008 TEST TRUST James Colbert 473,000.00
Jayne Colbert 223,000.00

e

You can send the report to the printer 4 or save it as a PDF
an email.

| which can then be attached to
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Reporting
Gifting Completed Report
Select Reports, Select Gifting & Select Gifting Completed
@ Gifting Completed
From Date: ]WJ
To Date: [ ozmgzocs H .|
Trust ]70J (Blark for Al
Manager: ]7 J (Blank for All)
Sart Order. [rustveme =]
I Include Inactive Trusts
& o
Select Criteria as for Gifting Due Report (above)
=1 Report Preview. DE}E

File Ve Zoom

@Eg Page [ o] Acoss: [| 4 Downe [| 3 E

Gifting Completed

CCHMZ

Between 02/0907 and DZI0H/0. Sorted By Trust Mame Brimed, 2102/08, *14:39

Manager Trust HName C ion Date  Gifting Account Name Amount Balance
Danya Utlich CCH LEARNING TRUST 18/08i2008  Danya Ulrich 27,000 223,000
Danya Utlich CCH LEARNING TRUST 18/8i2008  Matthew Leanelli 27,000 223,000
Danya Utlich COLBERT FAMILY TRUST 01/m7i2008  Jayne Colhert 27,000 273,000
Danya Utlich COLBERT FAMILY TRUST 01/7i2008  John Colhert 27,000 273,000
Jayne Colhert DOIDGE FAMILY TRUST 01/07/2008  Andrew Doidge 27,000 223,000
Jayne Colhert DOIDGE FAMILY TRUST 01/m7/2008  Doris Doidge 27,000 223,000

e

You can send the report to the printer 4 or save it as a PDF 2 which can then be attached to
an email.
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TRUST SERVICE SESSION 7

Reporting
Task Report
Select Reports, Select Tasks & Select Incomplete Tasks
& Incomplete Tasks

From Date: IWJ

T Date [ somarzol 4 .|

Manager: |7 J (Blank for Ally

Trust: liu J (Blank for Ally

TaskKeyword: [ (Blankfor Al

W Incluce Inactive Trusts
n Close
Select Date Range
Select Manager or leave blank for all
Select Trust or leave
Type Task Keyword, e.g Gifting, or leave blank for all
Select Sort Order
Select to include Inactive Trusts or not
= Report Preview BE\

File view  Zoom

@Eg Page I__H Acrass ]__—i:‘ Down ]_H E

Incomplete Tasks

CCHNZ
Printed: 2/08/08 15:.00
Trust Name Date Time Task
GuUY Guy Horton
TEST TRUST 27082009 Prepare documents for Annual Review
TEST TRUST 27/08/2009 Gifting Due

e

You can send the report to the printer 4 or save it as a PDF 2 which can then be attached to
an email.
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