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TRUST SERVICE SESSION 7
Reporting

TRUST SERVICE TRAINING - LEVEL 2
SESSION 7.5

QUERY
It is possible to run a query on the database to view only a selected section of your data on
the trust listing.

For example: This list below currently shows all Trusts. | can run a query that will show me
just those with a draft status.

Once you have a large list of Trusts this can be a valuable tool

& Trust Listing,

Reference Cliertt Name Trust Partner

Currert  Client No 001 Danya Uriich ( ) Leon hew Family Trust _ Gifting A C| 20
Currert  |ClentNo 002 |Jayne Colbert (JAYNE) |Doidige, Ancrew Family Trust | Gifting Aucka 5| 0o
Currert  |ClientNo 003 |Danya Urlich (DANY2) |Calbert, John Family Trust  |Gifting suckland North (8UCKN | 01017201
Currert  |ClientNo 004 | Ancrew Doidge (ANDRE|Hodgson, Guy Family Trust  |Gifting Hermiton (HAM ) 0101520
Draft Client Mo 005 | Matthew Leioneli (MATT|Girdler, Kurt Family Trust  |Gifting [wielington (WELL ) 0101520
Draft Client Mo 006 |Kurt Girdler (KURT)  |Leonell, Matthew Family Trust  |Gifting Christchurch (CHRIST) | 01/017201
Draft Client Mo 007 |Jayne Colbert (JAYNE) |Uirich, Danya Family Trust  |Gifting suckland CBD (AUCKC ) | 01017201
Draft Client Mo 005 | Ancrew Doidge (ANDRE|Armatrong, Amanda  |Family Trust | Gifing suckland South (AUCKS | 01017201
Currert | Client Mo 009 Jlayne Colbert (JAYNE) |Stephenson, &rtony  |Family Trust | Gitting Auckland South (AUCKS | 0101201
Current |Client No 0010 |Guy Horton (GLY) Colbert, James Family Trust  |Gitting Harmiton (HAM ) 271081201
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Select Insert to add a new Query
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You can now select the criteria for your query - in this example | will ask for only Trusts with

a Status of Draft.
i (Mew Query)
E Query Wizard R
5

&
i
! Field Selection E
i Select a field from the ist below. i
l i
Filds to Evaluate ~ I3
=] Ld
AochctiveT ype I3
AccComment i
AccFim
4 Ls
AccFrom
Account Balance Date
Account Number 1
Account Number 2
Account Type 1 [Gift o Loan]
eronnt Tune 10 1R or | nan)
2l
i anual e > Cancel ‘

For this example we will highlight Trust Status. Select Next

Query Wizard

_- Field Selection
:" g Select a fisld from the list below
g Q Fields to E valuate -
.. > Trust Type
‘ e Tiustesfdtive
, ] TrustestictiveType
/ E\‘h TusteeComment
i~ -‘i- TusteeFlag
1 TrusteeFrom
y TrustesTa
— g TrusteeType 1
TrpetEmmt
b=

I anual e > Cancel ‘

Select the Rule for your Query

Query Wizard
Operation Selection

Select a query operation to perform on e selected fiskd
Trust Status

Query Dperations

Is HOT Equal To
Is Greater Than
Is Less Than

Is Greater Than or Equal To
Is Less Than or Equal To
Begins With

Contains

Dioes NOT Begin With
Diges NOT Cantain

hanual < Back Mext > Cancel
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In this example ‘Status’ is Equal to ‘Draft’

[l (New Query)

,“E Query Wizard
1 Value Entry
M Enter a value to complete your expression.
(% Constantalue { Another Field  Expression
Trust Status Is Equal Te:

[Drae

I~ Compare Using Cass Sensitive Matching

anual < Back e > Cancel |

Select Finish

Query Wizard

Add conditions by pressing the 4MD or OF buttons.
Firess Change or Delete to modify a condition.
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Current Query

Trust Status |s Equal To Draft

« 2l
AND | OR | Change | Delets |

Manual Cancel

You will be asked if you want to Save the Query

Save Query
\?)Wnu\d Pt s s auem

| No

Lurment Lusry

Query Deseription [5how Draft Status Orif

Enter a desoription for the niews query

The Query will be run automatically when you select OK
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The list now shows only those Trust Records with the Status of Draft

Select Reset to clear the query

& Trust Listing

Cliert Mo 007
Cliertt No 003

21 KX R R S 4

Fammily Trust | Gitting

Jatyne: Colboert (JAYNE) |Urich, Danya Family Trust | Gitting
Andreve Doidge (AMDRE| Armstrong, Amanda  |Family Trust  |Gifting

Anywhere: l—‘%u_l EI

Insert Change | Deiete I

Auckland CBO (AUCKC )
Auckland South (AUCKS ] 01/01:201

iz

Reset ! (ggnnt |

The Query can be run at any time

Select Query to show a list of Saved Queries

Select the Query you wish to run
Select Reset to Clear the Query

Other Useful Examples
Manager Is Equal to

Gift Balance Is Less Than

Formation Date Is Greater Than
AND
Is Less Than

erence | By Trust Stat
@ Saved Queries

Query Description
Show Drat Status Only

Sekect | et | Change |

Il

Delte |

Close |

[your manager name]

27,000

30/07/08

31/08/08

X Close

Shows all Trusts
owned by particular
Manager

Shows all Trusts with
Less than $27,000 to
Gift

Shows all Trusts
Formed in August 08
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