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|STYLE FILE - MINUTES DOC.

Problem: If you customise the Font in the Minutes Document it will revert back to
Times New Roman for the actual Minutes when the document is
produced.

The Default for the whole document is Times New Roman.

0912-MINO1. doc

Format

ew  Insert

Tools Table ‘Window Help WebEx

v 12 -Jml u

@ ]

B B R R I I R LR R e
Minutes for Trust

CCH LEARNING TRUST
Date: August 28, 2008
WYenue: CCH NZ

Present: Amanda Armstrong (Director, CCH Trustee Ltd), Danya Ulrich and
Matthew Leonelli

In Attendance

Noting estahlishment of trust, initial settlement, acceptance of trusteeship
CCH Trustee Ltd, Danya Ulrich and Matthew Leonelli having accepted the trusteeship of a
trust to be known as CCH LEARNING TRUST, signed the deed establishing the Trust, and
received a memorandum for its guidance from Danya Ulrich and Matthew Leonelli. It was
noted that the memorandum for the guidance of the trustees was not binding,

9

Acquiring assets from settlor(s) with deht hack
Following discussion regarding the purposes of the trust it was resolved to purchase the
follewing assets from Danya Ulrich and Matthew Leonelli on the terms set out in a deed of
sale and purchase and acknowledgment of debt and, for the purpose of such purchase, to
enter into and execute the deed of sale and purchase and acknowledgment of debt between
Danya Ulrich and Matthew Leonelli and the trustees
house
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Solution: You need to change your Font in the Style File
1. First locate your TMS Folder if you do not already know where this is.

a. Right mouse click on the TMS shortcut on your desk top.
b. Select Properties
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|| 2 Add to archiv
! B ndd to "Trusts.r:
5 B Compress and email...
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c. Note the location of your TMS Folder

= CCH Trust Service Properties

General| Shorteut | Compatbilty | Secuity|

ﬁ CCH Trust Service

Targettyps:  Application
Target location: THS

Target ‘E \TMSATrusts exe

Stattine ‘E\TMS\

Shattcutkey: | Nane

Rur: | Normal vindow

Comment |

[_Find Target.. | [ Changelcon.. | [ Advanced

2. Go to TMS and Open the file names TMSstyle.rtf
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= o~ JC(H LEARNING TR-080528-PP-PREC04. dac. PRECH[ST.TPS TNOTES.TPS
Details = [\ CCH LEARNING TR-080829-G5_IR196.doc | %] pushiz.dl [Htopspeed.ef
C(H LEARNING TR-080829-PREC11.doc @Dxtmﬁﬂ dil TPERSON TPS
YR SR R O vt v st om

3. In the Style File there are a number of Style settings. You only need to
change the one related to the Minute Document as below

@STILO6 Minutes

@MINSUBJECT
@MINNOTE

Highlight this section in you Style File and change it to your required Font
type, size and colour. Save & Close

4. Test the change by creating a Minute document from the Minute Wizard.
Note: If you have not changed the font for the rest of the document in the

Minute Template, the text outside of the Minute’s themselves will still show
in Times New Roman.
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STYLE FILE - FRONT PAGE

Problem: If you customise the Font in any Precedent the Names on the Front page
will always revert back to Arial

Example below, template has been changed to new font and colour

0l PRECO1mm. doc - Microsoft Word
Window Help  WebEx

Table

DECCARATION OF TRIAST ESTARUSHING
BTRUSTHAMER

When the document is produced the names revert back to Arial

I CCH LEARNING TR-080%12-PRECO1. doc - Microsoft Word

omat  Tools  Table  Window Help  WebEx Type a question for help = X

[ CCH TRUSTEE LTD |
| DANYA ULRICH |
[ MATTHEW LEONELLI |

Trustees

DECLARATION OF TRILST ESTARUSHING
COH LEARNING TRUST

Solution: You need to change your Font in the Style File

2. First locate your TMS Folder if you do not already know where this is
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a. Right mouse click
b. Select Properties

C.

on the TMS shortcut on your desk top.

Scan for threats...

| 2 4dd to archive...
Badd to "Trusts.rar"

) B Compress to "Trusts.rar” and email
Pinta Start menu

send To

cut
Copy

Create Shartcut
Delete:
Rename

Propetties

= CCH Trust Service Properties

General | Sherteut | Compatibilty || Securit |

@ CCH Trust Service

Target type:

Application

Target location: TMS

Target: ‘E NTMS A Trusts exe

Statt i ‘E\TMS\

Shorteut key ‘Nnr\e

Rur: | Normal window

Comment |

[ Fird Target... | [ Changelean.. | [ Advanced

Apply

5. Go to TMS and Open the file names TMSstyle.rtf

& THS
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In the Style File there are a number of Style settings. You only need to

change the one related to the names on the front cover as below (it is at
the top of the page when you open the Style File)

@STILO1 Name List Centered

@FULLNAME

Highlight this section in you Style File and change it to your required Font
type, size and colour. Save & Close

7. Test the change by creating a Document from the Precedent Wizard.
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