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SESSION 7.2 LEVEL 2

SYSTEM DEFAULTS AND MANDARTORY FIELDS

Once you have set up your drop down lists for Trust Type, Trust Status, Trust Category and
Trust Group you can set the default entry into these fields for all new Trusts entered.

Information is added into these fields when you add a new Trust but it can be changed by the
User, therefore, we recommend you select the most commonly used selection for your

defaults.

Select Maintenance > Setup Options > System Setup

& CCH Trust Service

Users »

Erbry Typss  *
| Precedents
Mirte Book Page Status
Trust Categories
Trust Groups
Trust Skatus
Trust Types
Asset & Lisbilty Groups
Revenie Groups

Go to the Defaults Tab

£ Maintain Syﬂ% -

Licence Details Defauts |Trust User Defined | People User Defined | Lessl Summary | Fie Locations | Minutes |interface | contacts |

Defaut Trust Type amily Trust
Defaut Trust Status: | =] Hame |
Defaut Trust Category: | =] Mame: |
Defautt Trust Group: I—L|
Default Accounting Balance Date: Iama—
Required Trust Fields | Reguired Person Fiels

Operste Gifting Accounts / Loan Accounts Both

" Gifting Accourts Loan Accounts  Bath

Userdefined Date Format [@nz =
Report Fodter: IRepDH created by CCH Trust Service
Trust Summary Footer: [Report created by CCH Trust Service

i com

Use the arrow at the end of each field to select the default entry you require
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The defaults are now added when you Insert a new Trust

!5‘ Trust Maintenance

&).CCH

CCH TWNG TRUST

a Wolters Kluwer business

(=13

Trust Type
Formation Date:

1
311052008 =] J

Manager.

Inactive Trust [~
Securty:

1

[DANY A :

e

“esting Date 0110672088 =] _J
\esting Evert [

Trust Status:

Trust Categary:

IRD Number S

Trust Group ]mﬁ
File Locstion

Fees Chargedt | 15000

[erent oo
Documert Rt [Desd At o 1001

Reference:

Iv Controlled Bank Accourt

Aceourting Balance Date:  [31103

Commert: J I LAQC Investmerts

Assets

Distributions

Revenue

Cocumerts

Gifting/Loan

Bark Name(s):

Branch Name(s) [aucktand
Account Number(s): [123a55
Signatories: [Trustees

I
[
[
[

Minutes

Tasks

Calendar

Al Links Is.emnrs | Trustess | Beneficiaries | Lavyers | Accourtants | Advisers | cther | Clirts |

Persan Mame

Active Functions
Trustes

Inactive Functions A

CCH Trustee Lid

CCH Accourts Ltd | Accountant

CCH Law Lid Lamyer

Colbert, Jayne Anne Benefician
Hodgson, Gur Beneficiar

Ulrich, Danya Settlor/ccountant
Ll |

i

Personal Information

Add Person to Trust

Meirtein Trust Link |

rite
Letters
Precedents

Undate

L Cancel

Femove from Trust |

P

The User can change these at any time by selecting the arrow at the end of the field and

selecting another option from the list.
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Mandatory Fields
The system can now be configured so that certain fields in the Trust Maintenance Screen &
People Maintenance Screen are Mandatory.

Mandatory fields are shown in Yellow.

& Trust Maintenance

General |ther | Motes | Legal Summary | Responsigities |

Trust Typs: [Family Trust - Manager: —
Formation Date ;|; _] Inactive Trust [~ Beople
Ventip et 3. Secuity T2 .
Wasting Event | Trust Group:  |aUICKC - -
File Location ol
Trust Status Draft | Distributions
Fees Charged 00 Het A |
USRI g | Feference: Revenus
IRD Humber: I~ Cortrolled Bank Accourt Document Ref RISt
Accounting Balance Date:  [31/03 I~ LAGE Investments GiftingLoan
Bank Namers) | I Minutes
Eranch Namers): | | Tasks
Account Number(s), | I Calendar
Signatoriss: | [
AlLInks |ettiors | Trustees | Beneficiaries | Lawyers | Accountants | advisers | otner | crerts | i
Letters
Pergon Name Adctive Functions Inactive Functions [~ =
= Precedents

Personal Information
Add Person ta Trust

To set mandatory Trust fields
Select Maintenance > Setup Options > System Setup

CCH Trust Service
Utiliies  Task Remindsrs  Help

| b o

Minute Book Pags Status
Trust Categories

Users
Entry Types
Libraries

G

Tasks

et

Calendar

iahsite

Helpdesk

Trust Groups

Trust Status

Trust Types

Asset & Liabilty Groups
Revenue Groups

User Groups

Select Defaults > Required Trust Fields. Tick fields to be mandatory.
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*. Maintain System Setup

Licence Details Defauts |Trust User Defined | People User Defined | Lewal Summary | File Locstions | Minutes |intertace | Contacts |

Detaut Trust Type: [Family Trust |

Default Trust Status: [oratt

Defautt Trust Category: [Gifting

Default Trust Groug [aueke hd b/ [Herasey

¥ Formation Date
I~ Vesting Date

I~ Trust Group
I File Location

Defautt Accounting Balznce Date:

31103
Reduired Trust Fields

-~ Operate Gifting Accounts § Loan Scoo

|~ “esting Event [~ Fee Charged

¥ Trust Status I~ Reference

¥ Trust Category [~ Document Reference
-
Gifting Accourts ( Loan Acc 5 i Nk

I~ Accourting Balance Date

Uszerdefined Date Formet: @02 x |~ Bank Mame

I Branch Mame
[ Accaurt Number

Report Footer: IRepDr’t created by CCH Trust Service

Trust Summary Footer: [Report crested by CCH Trust Service I~ Signetories

o 0K X cancel
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To set mandatory People/Company fields a Wolters Kluwer business

Select Defaults > Required People Fields. Tick fields to be mandatory

< Maintain System Setup.

Licence Details Defauts |Trust User Defined | People User Defined | Legal Summary | File Locatians | Minutes | nterface | contacts |

Default Trust Type: [Femity Trust B =
€% Required Person Fields

Default Trust Status: [prat =] meme: |
Default Trust Categary: [Gittin =] Mame:
feiting = ! ¥ Title I~ Contact
Default Trust Grouy -
5 ]AUCKC —I v Gender ¥ Occupation
Dafault Accourting Balance Date 3103 S Eans I [
Recuired Trust Fislds i Recquired Person Fiekds I [ Lest iame ¥ IRD Murmfaer
I Given Name I External Reference
| Operate Gifting Accourts /Loan Accourts Bath W Postal Address

" Gifting Accounts ¢ Loan Accounts & Both [~ Delivery Address

I~ Phone
Userdietined Date Format: (@02 = I

™ Mabile
Report Footer; [Report crested by CCH Trust Service ¥ Email Address

I WWork Phone

Trust Summary Footer: [Report created by CCH Trust Service

Where a Person data field corresponds with a Company data field the company field will
also be mandatory.

& Trust Maintenance

General |9mer | otes | Legal summary | Responsiaities |

Trust Typs Famip ot =] wenager [ =]
Formation Dete: & 1 aehreT et People
Westing Date: [_‘ﬂ _! Security: 1=

esting Event: | Trust Group, W—L—I

File Location: Aszets
Trust Status e 5

Distributions
Fees Charged 0.00 £

Trust Category: Gifting ~ o, '— Revenus

IRD Nurmber: I~ Controlled Bank Accourt Document Ret Ducumerts
Accounting Belance Date:  [3103 ™ LAGE vestmerts Gifting/Loan

i

Bank Namers) | I Minutes
Branch MName(=): ! I Tasks
Account Number(s), | I Calendiar
Signatorizs: | I
Al Links |SEﬂIurs | Trustees | Beneficiaries | Lawyers | Accountarnts | advisers |other | clierts |

Letters

Person Name Active Functions Inactive Functions [~ P
Precadents

Personal Information
Add Person to Trust

[£]

When adding a new Trust, Person or Company you cannot select OK to close & save the record
until all mandatory fields have been completed.

If an existing record is opened you cannot select OK to close & save the record until all
mandatory fields have been completed. On existing records the fields are not coloured.
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