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TRUST SERVICE SESSION 8
Customizing/Creating Documents & Letters

TRUST SERVICE TRAINING - LEVEL 3
SESSION 8.2

CUSTOMIZING STANDARD CCH DOCUMENT TEMPLATES
The Trust Service comes with a standard set of document templates. You are able to
customise both the layout and the content of the templates

Templates are saved in the Document Library
Select Maintenance, select Libraries and select Documents

& CCH Trust Service

Enlry Types b
Libraries 3 Bookmarks
Setup Optians  + nute Library
CCANeE

Task Library

This is the Document Library

& Documents &|
Precedents Igetlers | inutes | Gitting | ctrer |
3
1| PRECOH Cipal family member Co1m A
eclaration of Trust - two principal family members C:\TMSWocsPRECO2mn
e of Trust - singls seftior C\TMSWlocsPRECO3mn
e of Trust - husband and wits as setfiors C:\TMSWlocs'PP-PRECO:
of Trust - single seftior and twa principal farmily members C\TMSWlocsPRECOSmA
First Resolutions of Trustess CVTMSWlocsPREC33mn
irutes o First Meeting of Trustees CVTMSWlocsPREC34mn
e of Sale and Purchass and Ac of Debt C\TMSWlocsPRECO7mn
10|PRECOS ced of Ac it of Dekt C\TMSWlocsPRECO8mn
12|PRECOS e of Reduction of Debt - first aift to frustes C\TMSWlocsPRECOSmn =
13|PRECIO ot Guidancs for Trustees CTMSWlocsPRECTOmn
14| PRECI i CATMSWlocsPRECT Trmn
16| PREC14 =ed of Reduction of Debt - aiftfo frustees CTMSWlocsPRECTdmn
17 |PRECIS e of Reduction of Dekt - gift 1o trustess (3 ing ol Gertain on batanc - TMSWoss PRECT Smn
18|PRECIE ced of Release of Trustess CTMSWlocsPRECT5mn
13|PRECIT e of Reduction of Debt - first aift to individual CATMSWlocsPRECT7mn
20|PRECIS e of Reduction of Debt - aift to individual CTMSWlocsPRECT Bmn
21|PREC19 e of Release to Individual CVTMSWlocsPRECTSmn
“ e
P onen print Insert | Change Delete |
Wy 2., | & B '
Prafile
Global Locstion Change * Ciose

Notes: See attached list of Standard Templates. If your database does not contain all of
the Standard Templates or you would like to restore all Templates to their Standard state
please contact Support
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CUSTOMISATION
Highlight the Document you want to customise, select Open Document

& pocuments &‘
Precedents ‘I:e'ners | Minutes | giting | Other |
i
2| PRECO2 eclaration of Trust - two principal famiy members ocs PRECO2mn
3| PRECD3 eed of Trust - single settior lacsIPRECT3mn
4| PRECD4 ieed of Trust - hushand and wife as settiors locSIPP-PRECT:
5| PRECDS ieed of Trust - single settior and two principal family members CTMSleiocs PRECOSMN
8| PREC33 First Resolutions of Trustees C\TMStciocs PREC3mN
7| PREC34 inutes of First Mesling of Trustees C\TMSiiocs PRECS4mN
8| PRECOY eed of Sale and Purchase and Acl of Debi C\TMSidocsPRECO7mn
10]PRECOS eed of Acknowledgemert of Dekt CTMSidocs PRECOSMN
12|PRECOS ieed of Retuction of Dekt - first gift o trustes C\TMSleiocs PRECTSIMN =
13|PREC10 Memorandum of Guidsnce for Trustees C\TMSleiocs PRECOmN
14|PREC11 il C\TMSiciocsPRECT1mn
16| PRECT4 eed of Reduction of Debt - aift 1o trustees C\TMSiiocs PRECT 4mn
17 |PRECTS eed of Reduction of Debt - aift 1o Irustees (3 only certain on balanci C.\TMS\docs PRECT 5mn
18|PREC16 eed of Release of Trustees CTMSidocs PRECTEMN
19|PREC17 eed of Retuction of Dekt - first gift to inividual CA\TMSleiocsPRECT7mn
20|PREC1E eed of Reduction of Debt - it 10 inclivicual CTMSleiocs PRECTBMN
21 |PREC1S Deed of Release o Indivicual C\TMStciocsPRECTSmn
‘4 ks
Free oo Brint msert | [ crene poete |
B Ceomment | < Dooument
Profile
Giobal L oostion Change ‘ K close |

This Opens the Template in Word

icrosoft Word
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THIS DECLARATION OF TRUST IS MADE this day of 2005 but does not include any person who has beenremoved from the class of Discretionary
Benefiisries pursuart to clause 7.1()
by @TTEEALL@ (Trustess”)
“Final Beneficiaries” means @USERDEF2: —
INTRODUCTION "Issue’ means lneal descendants Incuding Rersons who are adopted
A The Trustess wish o sstablish & trust for the persons and purposss mars particularly o words importing @ persen o persons include @ compary, firm,
set out n this deedd ot et el oy ks oo ox e Sery
B.  The Trustees hold the sum of ten dallars upon the terms and with and subiect 1o the “Principal Family Mormber” means @USERDEF2
powerers and disoretions set cut in this deed
“Prgpesty” means real or persoral property of any kind o nature and includes =y right
c It s anticipated that further money, property ardl investments may from time to fime be o interest therein
acauired by the Trustess for the purposes of the Tn
"Trust means the trust crested by s deed
OPERATIVE PART Trust Fund” means the sum of ten dollars refemed o in the infraduction to this deed,
all property which may in the fuure be received or acauired by the Trustees from any
Soures whatsver for the pupcses of the Trust and the money and investmerts: from
1 HAME OF TRUST time ta time representing such progerty and, uniess incorsistent wih the conte, the
income from such prope:
11 The Trustcrested by this deed shall be known s @TRUSTHAMER ["Trust').
“Trust Period” means e period from the date of this deed untl the Vesting Day.
2. DEFINITIONS AHD INTERPRETATION Trustees’ means the TUSISE of TUSLEES for the tine being of the Trust, whether
ittt i
21 Definitions: In this tieed, Uniess the cartest athenuise recuires
"Westing Day’ means
"Beneficiary” means any person who recsives o may recsive any interest in the Trust
Fund (s)  the day upon whish the period of eighty years from the date of this deed
expires, being = date within the perpetuty period permitted 1o be speeified by ~
“ghilkl" andl "children” inclucles thase Wwhe are adoptes! aswel as thoss wha are etural virtue of section B of the Perpetulties Act 1984, and the perpetuity period .
born applicable tothe Trust created by this deed is specified ecoordingly; o .
"Discretionary Beneficiaries” mears: (6)  sush earlier day or eriier days & the Trustees may from time ta time by deed 5
= algs© ¢ 113
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You can now customise this template as required.

Note: any text shown as @TEXT@ is a Bookmark (merge field). This is where information

is inserted from the database.
insert information.

If you remove this text you remove the opportunity to
Tip: You may want to take legal advice before making any major changes to the content
of the templates.

Save the changes to the document in Word and Close.
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The Template is now updated

Note: If you make an error and want to restore the template to its original format you can
contact Support for assistance

Note: You may need to update the ‘Style File’ to complete your customisation. See notes
on Style Files.

CUSTOMISED DOCUMENTS & UPGRADES
All Standard Templates are overwritten during the Upgrade process to ensure that you have
the most up to date information based on the latest legislation.

You may want to keep a copy of your customised documents away from the TMS folder so
that these can be copied back in after the Upgrade if required. You will need to check the
content of each document before you do so in case any important changes have been made.
You will also find information in the release notes on which documents have been updated.
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