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SESSION 2.7                                                       LEVEL 1 
 

ASSETS, REVENUE & DISTRIBUTIONS 
Select Trust Shortcut, then select Trust from List (double click or select Change) 

 
 
Select Assets, Distributions or Loan from Right Hand Menu to open 
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Assets 
Select Insert to add a new Asset 
 

 
 
Type Date, Select Asset or Liability & Add the details 
 

 
 

Note:  A new feature for 4.3 is to allow Groupings to have a drop down menu.  Information on 
how to set this up is in Session 6. 

 
Assets are shown in Black, Liabilities in Red.  A total current value is given, bottom left 
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Assets & Liabilities that are Sold or Settled 
Highlight the item on the list  
 

 
 

Complete Date Sold, Amount Sold and add any comment.  Sold/settled items are now only 
shown on the Sold/settled tab 
 

 
 

To print a summary of the Assets & Liabilities Register, select Print  
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Distributions 
Select Distributions from Right Hand Menu to open the Trust Distributions Screen 
 

 
  
Select Insert  
 

 
 
Select Insert & complete the details of the Distribution.   
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Select OK to Save 
 

 
 
A total is shown on the bottom left of the screen 
 
To print a Summary of the Distributions, select Print 
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Revenue 
Select Revenue from Right Hand Menu to open the Trust Revenue Screen 
 

 
 

Select Insert & complete the details of the Revenue 
 

 
 

 
Note:  A new feature for 4.3 is to allow Groupings to have a drop down menu.  Information on 
how to set this up is in Session 6. 
 
There is no Total on the Revenue Screen 
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To print a Summary of the Revenue; select Print 
 

 
 
 
 


